








Identifying Your Photographs
Film photographs

Do not press hard when you mark your photos!
Pressing hard can damage the front of your
photograph. It is best not to use ink as it will rub
off on the photo below it. These problems cannot
be repaired by Memory Book Company.

Mark the back of the photo with a number or
caption. This will ensure that if the photo is
displaced in shipping we can match it back to &

its location and caption on your page.

Digital photographs

We accept both jpeg format and tift format photographs. If you are producing
a black and white yearbook, you can submit color photos and we will convert
those to black and white for you. If you are producing a color yearbook, you
can leave your pictures in RGB mode. When saving your digital camera
photos and scans onto your hard drive, make sure that you name them
descriptive names, but be careful not to use long names (over 18 characters)
as some programs and formats will not consistently recognize files with
long names. Also, do not use characters and spaces in the name of the file
(Johnny/Emily--best) for the same reason. Instead use only letters in the
name of your file. (JohnnyEmilybest.tiff) Anything after the period tells the
computer what type of file it is trying to process.

Do not leave digital photo names as the numbers assigned by the digital
camera. When you have more than
one photo with the same name, in the
process of finishing your yearbook, the
program will only recognize one 001-
560 photo of the little girl in pink and
put her in every place that you had
placed a photo with the same name
throughout your yearbook.
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